
You will receive a notice to file a 

Tax Return at the end of the tax 

year on the 06 APRIL

HMRC NOTICE

Once notified, its time to gather all your 

paperwork and bookkeeping records, 

Check our supporting documents 

checklist for more information.

GATHER SUPPORTING 
DOCUMENTS

Its now time to upload all your 

documents to us via the client portal, 

so we can prepare your accounts. 

UPLOAD TO THE PORTAL

Once received, we begin preparing your 

accounts to calculate your earnings. 

During this time we may contact you for 

additional information.

PREPARING YOUR 
ACCOUNTS

You’ll be notified by email when your 

accounts and tax returns are ready for 

approval. 

You can sign this electronically via our 

client portal.

SIGN DECLARATION

Once Signed, we file them electronically 

to HMRC and notify you of any payment 

amounts and deadlines.

FINAL SUBMISSION
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